ANCOR Connected Community
Find and Add a Contact in the Community

There are several ways to find contacts in the ANCOR Connected Community.  Here are instructions for the three most common.

Find a Contact By Name

From the top navigation bar, select “Directory” and “Find a Member”
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Fill in the information you know and select “Find Contacts” to see a list of members who match your request.

Find Contact by Other Criteria

From the top navigation bar, you could also select “Directory,” “Find a Member,” and then click on the tab that will open on the right “Advanced Search.”
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This option lets you search using a range of other criteria, such as the location, interests or group membership of the individual(s) you’re looking for.

Again, fill in the information you have and select “Find Conacts” at the bottom of the screen to see a list of members who meet your search criteria.

Find Contact Using Your Network Matrix

You can also use the network matrix on your profile page to find contacts and potential contacts.
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For each of your demographic identifiers (title, interests, etc.) you have a list of your contacts, potential contacts and all members who share that identifier.
In the above example, clicking on the numeral 23 at the intersection of the “new media” row and the “potential contacts” column would yield a list of 23 individuals who share an interest in new media.  I 

Adding Contacts

From the top navigation bar, select “Directory” and “My contacts” to see a list of my contacts and, in the upper right hand corner select “add contacts.”
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You will then get a prompt to identify the member you’d like to add (“find a member”).  When the name(s) that fit your search criteria are shown, click on “Add [first name] as a contact” to send a message inviting that person to become your contact.

It makes sense to invite those members you communicate with regularly to be your contacts.  They will appear on your “my contacts” list, which is a sort of speed dial function to connect you with your most common contacts. 
